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Abstract

The purpose of this document is to furnish an example showing just how the various elements of a technical paper should be presented and to provide a summary of the rules governing the preparation of your manuscript. It is, of course, not possible to address all the problems that may arise in these pages. If you run into a problem that you cannot solve, contact the itm@ua.pt. The number of pages of your manuscript will depend on the type of contribution. For key-speakers (14 pages); Oral presentations (8 pages) and Posters (2 pages). The total number of pages mentioned includes Figures and Tables.
1. INTRODUCTION

Please adhere to the following order: Title, Author(s), Affiliations, Main text with Figures and Tables, Acknowledgements, References. Make sure that there is a balanced subdivision of the Main text in Sections (headings and subheadings; not too many, not too few). Please embed figures and tables in the text.

The Times New Roman font should be used for the whole document in 10 point type. The text should be justified.  The following formatting should be applied: Indentation (Left: 0 cm; Right: 0 cm); Spacing (Before: 0 pt; After: 0 pt) and Line spacing with exactly 12 pt. 

Heading 1 should be formatted according to the example, using Times New Roman font in 10 point type; Bold; All caps.
2. PREPARING THE DOCUMENT
The following rules should be used to format the headings of subsections.
2.1. Heading 2
Please format this heading using Times New Roman font in 10 point type; Bold; Sentence case. Figures and Tables should appear centred in the text. Figures are planned in black and white. Figure captions should appear below the figure with the following format.


[image: image1]
Figure 1. Figure Caption in Times New Roman (8 pt); Centred.

2.1.1. Heading 3
Please format this heading using Times New Roman font with in 10 point type; Italic; Sentence case.
Table captions should appear above the table with the following format.
Table 1. Table Caption in Times New Roman (8 pt); Centred.
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The equation numbering should appear on the right of the equation itself using the following format. Use the Microsoft Equation Processor or other equivalent processor to write your equations.
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When referred to in the text, equations should be cited as Eq. (1), Eqs. (3)-(5); if the

word “Equation” begins a sentence, it should be written out in full.

3. OTHER REMARKS

Do not insert page numbers.  Please save your manuscript in Microsoft Word processor or compatible text processor.
ACKNOWLEDGEMENTS

If acknowledgments are included, they should be the final entry before the references.

REFERENCES

Use the Harvard system (name/year system). 

Reference in the text to literature cited is given by the surname of the author(s) followed by the year of publication, e.g. "Smith (1994) has reported ..., which was more recently confirmed (Jackson and Sharp, 1996, p. 19).".

For references with more than two authors, text citations should be shortened to the first author followed by "et al.". However, in the List of References the names and initials of all authors should be mentioned.

Two or more references by the same author published in the same year are differentiated by the letters a, b, c, etc. immediately after the year.

The references should be listed in alphabetical order in the list of References, as shown in the following examples:

Bonzel, H.P., A.M. Bradshaw and G. Ertl, Eds., 1989, Physics and Chemistry of Alkali Metal Adsorption. Elsevier, Amsterdam.

Hertel T., H. Over, H. Bludau, M. Gierer and G. Ertl, 1994a, Surf. Sci. 301, 1.

Hertel T., H. Over. H. Bludau and G. Ertl, 1994b, Phys. Rev. B 50, 8126. Kern, K., 1994, The Chemical Physics of Solid Surfaces, vol. 7: Phase Transitions and Adsorbate Restructuring at Metal Surfaces, Eds. D.A. King and D.P. Woodruff, Elsevier, Amsterdam.

Kjurkchiev, N. and A. Andreev, 1990, Two-sided method for computation of all multiple roots of an algebraic polynomial, Serdica 15, 302 (in Russian).
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